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FIN24-113

Any personal information collected on this form will be managed in accordance with the Freedom of Information and Protection of Privacy Act.  Direct enquiries, 
questions, or concerns regarding the collection, use, disclosure, or safeguarding of personal information associated with this form to:  Supervisor, Information, 
Privacy, and Records Management, Township of Langley, 20338 – 65 Avenue, Langley, BC  V2Y 3J1     foi@tol.ca     604-532-7396

This guide outlines the Township of Langley’s application process for Irrevocable Letters of Credit (LOC) related to works 
and services installed in conjunction with development applications, soil deposit applications, and Development Cost 
Charges. This format is also necessary for competitive bid requirements.

Instructions:
1.	 Fill in all required fields of the attached LOC template and save it. 

2.	 Email the completed LOC template to loc@tol.ca, to the attention of Iris Koselowski for review.

3.	 The Township of Langley Finance Division staff will advise via email if any changes are required, or if the LOC can be 
finalized and issued through your financial institution.

4.	 Upon receiving approval from the Township of Langley Finance Division, instruct your financial institution to issue the 
LOC and print it on their coloured letterhead.

5.	 Submit the issued LOC to the Township of Langley Finance Division at the Civic Facility for processing. You can either:
•	 Courier the LOC directly to Iris Koselowski (20338 – 65 Avenue Langley, BC V2Y 3J1), or 
•	 Drop off the LOC at Customer Service on the second floor, attention Iris Koselowski

Important:
•	 Deviations from the format and content of the form may result in amendments and delays in processing. 

•	 The Township of Langley does not accept DocuSign.

•	 Signatures must be original pen on paper.



Beneficiary
The Corporation of the Township of Langley 
20338 – 65 Avenue, Langley, BC  V2Y 3J1 
Attention: Iris Koselowski, Finance Division

Applicant/Developer name

Address

City Province Postal code

Date

LOC number (Bank to provide)

Expiry date (Bank to provide)

Amount $

Purpose of LOC

Folder no.

Project no.

Building no. (If applicable)

Project Address(es): 

We hereby authorize you to make written demand on  

 for  

account of   

    up to 

an aggregate amount of Canadian $  on the following terms:

1.	 Demand is to be made in writing to  

2.	 Partial demands and drawings may be made.

3.	 The  will not enquire as to whether or not the 
Corporation of the Township of Langley has a right to make demand on this Irrevocable LOC; and shall pay in accordance with  
the written demand within 24 hours of receipt of the written demand.

4.	 Demand must be made at the above address not later than .

5.	 It is a condition of this Letter of Credit that it shall be deemed to be automatically extended without amendment from year to year 
from the present or any future expiration date hereof, unless at least 30 days prior to the present or any future expiration date,  
the financial institution notifies the Township of Langley in writing by registered mail, that they elect not to renew for any  
additional period.

6.	 The amount of this Irrevocable Letter of Credit may be reduced from time to time only by amount demanded in writing by you  
and paid by us or by formal notice in writing given to us by you that you desire such reduction or are willing that it be made.  
This Irrevocable Letter of Credit must be returned to us for cancellation when it is no longer required by you or when it has been 
fully drawn, whatever first occurs.

7.	 Written demands under this LOC must state that they are demanded under Letter of Credit No. .

8.	 This Irrevocable Letter of Credit may not be assigned or transferred in any manner.

Authorized signature for Financial Institution	 Print name	 Date (mm/dd/yyyy)

Authorized signature for Financial Institution	 Print name	 Date (mm/dd/yyyy)

Financial institution’s name; must be in the lower mainland

Financial institution’s address; must be in the lower mainland

Developer’s name

Developer’s address City Province Postal code

Expiry date
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